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Exhibitor Appointed Contractors
Exhibiting companies who plan to use the 
services of  a display house/service fi rm for 
supervision other than the designated 
contractors must abide by the following:

1.  Exhibitors may select any contractor they 
choose to utilize for supervision; however, 
all work must be performed by San Diego 
personnel.

2.  The exhibitor shall notify SLACK 
Incorporated in writing by July 9, 2010 
and provide the names of  the display 
house/service fi rm, address, telephone 
number and contact persons.

3.  The display house/service fi rm must 
furnish a copy of  an insurance certifi cate 
to SLACK Incorporated in the amount 
of  $2 million liability to include property 
damage no later than July 9, 2010. The 
Certifi cate must indicate full coverage 
for installation days, show days and 
dismantling days, and must list AANA 
and Slack Incorporated as additionally 
insured.

4.  Upon arrival at the exposition site, display 
house/service fi rms must check in with 
SLACK Incorporated to receive work/
labor badges that will allow them access to 
the show fl oor.

5.  Display house/service fi rms may not 
solicit business on the exhibit fl oor at 
any time.

6.  Display house/service fi rms must follow 
all of  the move-in and move-out rules 
in a timely and professional manner and 
must supervise work within the AANA 
established deadlines.

7.  Display house/service fi rms must 
cooperate with the offi cial designated 
contractors especially by not interfering 
with the suffi cient use of  an offi cial 
contractor’s workers. 

8.  Display house/service fi rms may not 
set up a service desk in a common 
area unless approved in writing by 
SLACK Incorporated and AANA. Such 
requests must be submitted to SLACK 
Incorporated no later than July 9, 2010. 
Display house/service fi rms are required 
to pay the costs of  constructing the 
service desks if  approved.

March, 2010 

�  Housing information will be distributed.
April 2, 2010 
�  Remaining 50% of  the booth fee is due. An invoice will 

be mailed to the name and address on your application.
April 23, 2010  

�  All requests for activities, on- or off-site in conjunction with the 
AANA Annual Meeting should be submitted in writing prior to April 
23, 2010. All requests must also include a brief  description of  the 
event. See “Hospitality Events/Focus Groups” on page 8 for 
more details.

May, 2010 

� Exhibitor Service Kit will be available.
May 3, 2010 

�  Deadline for product description to be included in the AANA 
Offi cial Program and Exhibitor Directory.

June 15, 2010 

� Deadline for hotel reservations.
July 9, 2010 

�  Deadline to submit island and peninsula elevation and fl oor plan 
drawings to SLACK Incorporated for approval.

� Deadline to submit surveys for approval.
�  Deadline to submit giveaways, contests and raffl es to SLACK 

Incorporated for approval.
�  Deadline to notify SLACK Incorporated and Freeman Decorating 

Company of  use of  Exhibitor Appointed Contractor.
� Deadline to order mailing labels of  pre-registrants.
� Deadline to pre-register for badges. 
July 30, 2010 

� Deadline to receive advance warehouse shipments.
August 6, 2010 

� Exhibitor setup: 12:00 pm  – 5:00 pm*
 * By appointment only
August 7, 2010 

� Exhibitor setup: 8:00 am – 5:00 pm
August 8, 2010

� Exhibitor setup: 8:00 am – 12:00 noon
August 8, 2010

� Offi cial opening of  exhibit hall at 3:15 pm
August 10, 2010

� Offi cial closing of  exhibits at 10:00 am

Checklist
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